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[bookmark: _Hlk185334720]URGENT APPLICATION
Scientific exchange with an international or interdisciplinary character
Formal requirements for the application form
Length and structure
First justify the urgency of the application on a maximum of 1 page. Then summarise the exchange on a maximum of ½ page and justify on a maximum of ½ page why you are applying to the FoKo (strategic relevance for the University; lack of alternative sources of funding, potential for subsequent third-party funding, etc.). Then describe the aspects of the exchange listed below on 2-3 pages. The application therefore must be no longer than 5 pages in total. The bibliography, CVs and publication lists as well as any further appendices are not counted.
Documents to be submitted
In the field «Application documents» in FIS, upload a single PDF containing the following documents in this order:
1. completed application form incl. bibliography
2. CVs and publication lists for the last 5 years – or alternatively the SNSF CVs generated in the SNSF portal; for all persons who are substantially involved
3. any further appendices
Please do not include a cover letter; in the interest of equal treatment we cannot take one into account.
Applications that do not meet these formal requirements will be returned for revision.
Justification of the urgency (max. 1 page)
Applications outside the ordinary submission deadlines require soundly justified urgency. Please elaborate:
1. why the application could not already be submitted at the last FoKo submission deadline
1. why submission cannot wait until the next FoKo submission deadline; state the decisive date (e.g. submission deadline, start of the project or contract, availability of persons, data or infrastructure) and the consequences of waiting
Where possible, support the information on timing with documents (e.g. call for proposals, correspondence, commitment from partners) and attach these to the application documents.
Summary (max. ½ page)

Justification for the application to the Research Committee (max. ½ page)

1 Topics, research questions and relevance

2 Aims of the exchange

3 Format and organisation

4 Active participants

5 Planned outputs

6 Strategic relevance for the University of Lucerne

7 Comments on the budget
Entering the budget in the FIS budget calculator is not sufficient: the FoKo assesses the budget primarily on the basis of the information provided in this form.
Justify the individual budget items and break them down so that the expenditure is comprehensible. Depending on the type of item, provide the following information:
· Personnel costs: function or qualification level, employment level and duration of employment
· Research and material costs / consumables: if applicable: type, quantity and price; for larger acquisitions, the justification of why existing infrastructure is not sufficient; for third-party services: type of service, provider and basis of the cost estimate (attach a quote if applicable)
· Travel expenses, conferences, and workshops: estimates on the basis of current prices or the prices of comparable past events; enter 200 CHF for accommodation per night and person
Also state the total amount of funding requested.
Information on third-party funding (if applicable)
If you have applied for or have already been awarded further funding for the same exchange, please also state this. Name the funding body, the amount, the purpose and, where applicable, the status of the procedure.
Please note that a parallel application for «SNSF Scientific Exchange» is generally mandatory.

Bibliography
The bibliography does not count towards the page limit.
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