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Application Form Ethics Board University of Lucerne






Title (Please indicate the title that should appear in the ethics board approval)

	




Project Leadership (PL) [footnoteRef:1] [1:  At least one principal investigator (PI) must be a member of the University of Lucerne (students or employees). The principal investigator of regular research projects is usually a professor, a student, or a senior scientist with budget responsibility. If students are primarily responsible for carrying out the proposed project, they should be designated as the PI.] 


	Name
	Title
	Professorship / Institute
	University

	
	
	
	

	
	
	
	




Employees

	Name
	Title
	Professorship / Institute / Industry
	University

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




General Information

	Project Type
(Multiple choices possible)
	☐ Bachelor’s Thesis  ☐ Master’s Thesis  ☐ Dissertation  ☐ Research Project
Student Name: 

	
	Bachelor’s / Master’s Thesis: I, [Supervisor Name], confirm that this application has been reviewed by me ☒

	Methods of Data Collection
(Multiple choices possible)
	☐ Interview (☐ in person ☐ by phone ☐ online) 
☐ Focus Group (☐ in person ☐ online)
☐ Survey (☐ in person ☐ by phone ☐ online)
☐ Behavioral Study (☐ in person ☐ online)
☐ Social Media (☐ Observation ☐ Intervention)
☐ No/incomplete information or deception of participants
☐ Physiological Measurements ☐ Mobile App (☐ with tracking)
☐ Photo/Video/Audio recordings ☐ Secondary data analysis
☐ Data from lectures ☐ Other: 

	Number of Participants
	Minimum:   Maximum:

	Desired start date:
	

	Expected end of data collection:
	

	Brief Description of Participants
	

	Age Group of Participants
	☐ 18 years or older ☐ Between … and … years old



Please address the following in an interdisciplinary, understandable language (text form) and cover all applicable points.
· All comments (in blue) must be deleted before submission.



1. Abstract
· State the study goal and design, methods, participants, and risks (max. 250 words).

2. Project


2.1 Objectives 
· State the research question/hypothesis/study goal 
· Explain the state of research, preliminary studies, pre-tests 
· Explain the scientific or societal relevance of the project

2.2 Methods and Study Design
· Explain the data collection method and study design 
· Justify any deception or incomplete information provided to participants 
· Describe the study location, the process, and the activities of the participants 
· List all instruments used for data collection (questionnaires, interview questions, measurement devices, apps, etc.); refer to the corresponding attachments

2.3 Participants
· State the number of participants/data sets (including justification for the number, e.g., power analysis). APPLICATIONS WITHOUT THIS INFORMATION WILL BE REJECTED IMMEDIATELY. 
· List inclusion and exclusion criteria 
· Explain the recruitment process (if applicable, name the platform, e.g., Prolific, MTurk) 
· If applicable: Justification for including vulnerable individuals (e.g., children, cognitively or physically impaired individuals, economically or socially disadvantaged individuals)

[bookmark: _Hlk176882318]2.5 Project Partners and Funding
· State the study funding sources 
· Explain the role and rights (especially data and result usage) of external team members, external service providers, industry partners, etc. 
· Projects with industry partners: Refer to contracts and the role of the University of Lucerne’s research contract group 
· State any potential conflicts of interest

2.6 (Online) Studies Abroad and Studies Outside the Canton of Lucerne (delete if not applicable)
- Explain why the study must be conducted abroad
- Explain how compliance with the laws applicable to research in Switzerland will be ensured
- Explain how research results will be made accessible and utilized locally



3. Ethical Aspects
3.1 Informed Consent and Debriefing
 General information on informing and obtaining consent
· How are participants recruited? Attach flyers, etc.
· How are detailed study information (see attachments) provided to participants?
· How do participants express their informed consent to participate?
· Who keeps the consent form? For how long?[footnoteRef:2] [2:  Signed consent forms and other consent records must generally be stored separately from the rest of the data by the principal investigator for 10 years after the conclusion of the study.] 

· Explain any debriefing process, e.g., in case of incomplete information
· Study results should be made available to interested participants after the study in an appropriate form – explain how this will be realized (e.g., separate storage of contact details, use of chat function with participants on Prolific, MTurk, etc.)

3.2 Data Protection and Publication
· How is the data collected (anonymous, encrypted/coded, personal)[footnoteRef:3]  [3:  «Anonymized data»: Data that cannot be linked to a specific person or only with a disproportionate effort.
«Encrypted/Coded data»: Data that are linked to a specific person via a key (ibid.).
«Personal data»: All information relating to an identified or identifiable person (Data Protection Act).
] 

· 
· If identifying data (names, contact details, addresses, etc.) need to be collected, for what purpose?
· How, for how long, and where are personal data and keys stored? Who has access?
· Are the data fully anonymized according to data protection law (DSG)?
· How will results be published, and how will they be made accessible (e.g., repository, GITHUB, etc.)?

3.3 Compensation
· Will compensation or remuneration be provided?
· Does the remuneration at least meet the regional minimum wage (attach calculation)?

3.4 Risks and Burdens
· What physical and psychological risks or burdens can participants expect? What are the intended countermeasures?
· If applicable: How are vulnerable individuals handled?
· Does the study pose societal or ecological risks?
· If applicable: Are there risks for the researchers (e.g., research in conflict areas)?

3.5 Risk-Benefit Assessment
· Balance the risks of the study with the expected societal or scientific benefits and explain why the benefits outweigh the risks.

3.6 Justification in the Case of Missing Informed Consent
· Why does the research question and/or methodology require data collection without informed consent?
· Which operational aspects make it impossible to obtain informed consent?



4. References


Required Attachments (to be appended)

Attachment 1: Information and Consent Documents for Participants

· Before participating in a study, individuals typically need to give informed consent, meaning they must be fully informed about the study (purpose, methods/design, risks, etc.) and their rights and duties, and provide documented consent to participate.

· Paper form: If possible, the information and consent document should be provided in paper form (one copy for participants & one for the researchers). Below is a template you can adapt to your project.

· Digital: If informed consent is obtained digitally (via email/web/app), the application must explain how the study information is made immediately visible to participants (no linking) and how the consent is given (e.g., via consent button). The content requirements are the same as for paper consent (see template).

· If the participants are minors, the information sheet and consent form should be addressed to the guardians. Separate versions should be created in age-appropriate language.

· In the case of incomplete information or deception, the debriefing text should be included, which:
(i) informs participants that incomplete information was given or deception was used;
(ii) specifies which information was withheld or distorted;
(iii) explains why incomplete information was necessary;
(iv) allows participants to ask questions;
(v) gives the option to delete the data.

· Write the texts in simple language. Address the participants directly (“You will perform the following tasks…”). In addition to versions in German or English, translations in the participants' local language must be attached.

· Attach flyers/recruitment materials.

· [bookmark: _Hlk198817748]These texts serve as a calling card for your unit and the University of Lucerne. Please check them for grammar and spelling before submission.


Attachment 2:  Data Collection Instruments (Questionnaires, Interview Questions, etc.)

· Attach all final versions of the data collection instruments (questionnaires, interview guides, etc.; no links).

· Only complete applications will be reviewed.



Appendix 1: Informations and Consent Documents for Participants



· This is a template for written (paper-based) consent. Adaptations are possible; however, all key points should be covered. In the case of digital information and consent, please include the corresponding information and consent texts (e.g., as a screenshot). 
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Information Sheet and Consent Form for the Study

Title of Study (optional short title)

Location and Time:			Address, Room, Date
Contact Person: 				Full Name, Affiliation, Email/Phone

We ask if you are willing to participate in our research project. Your participation is voluntary. Please read the following information carefully and feel free to ask questions.


What is the study about and how will it be conducted?
Explain purpose, methods/design (e.g., blinding, control group), and potential benefits

Who can participate?
Explain inclusion and exclusion criteria

What do I need to do if I participate?
Describe participant tasks and responsibilities

What are my rights during participation?
Example: Your participation is voluntary. You may withdraw at any time without giving a reason and without disadvantage.

What risks or benefits can I expect?
E.g., health risks, risks from processing personal data

Will I be compensated for participating?
Explain type and amount of compensation (if any)

What data is collected and how is it used?
Template text: The following data will be collected from you:

· Specify personal data collected (e.g., name, residence or workplace, contact info, IP address, etc.)

· Specify research data (e.g., survey responses, physiological measurements)

· Explain why these data are needed

· Explain how identifying data are handled (stored separately? Where? Who has access? When will they be deleted?)


· Explain anonymization process (data will be anonymized as soon as processing purpose allows)

· Explain type of publication (data only published in anonymized/aggregated form)

· Explain where anonymized data are stored (e.g., repository? Purpose?)

· Will data/results be shared with third parties (e.g., industry partners)? Exclusively?

· Will specific data be shared with industry partners later?

Required Statement: The Ethics Board of the University of Lucerne may access original data for review and audit purposes under strict confidentiality.

We ensure compliance with the applicable data protection laws (Swiss Federal Act on Data Protection (DSG) or European GDPR).


Who is funding the study?
Disclose all sources.


Who has reviewed the study?
This study has been reviewed and approved by the Ethics Board of the University of Lucerne under protocol number XX ETHICS-YYY.

Complaints
The Ethics Board of the University of Lucerne handles complaints regarding participation. Contact: IRB@unilu.ch




Consent Statement

As a participant, I confirm with my signature:

· I have read and understood the study information. Any questions were answered satisfactorily.

· I had sufficient time to decide about participation and am participating voluntarily.

· I meet the stated conditions for participation and I understand that I am expected to comply with the described requirements.

· I agree that the data described above will be collected from me and used as outlined.

· I understand that I can withdraw from the study at any time.



I would like to be informed about the results of this study

  Yes – please inform me: Name, phone number or e-mail:…………………………………………………………
  No – I do not wish to be informed

If applicable: If incidental findings occur during the study that may lead to the diagnosis, treatment, or prevention of existing or potentially developing diseases, I would like

    to be informed about them
    not to be informed about them






	Name of Participant
	

	………………………………………………

	

	Place, Date
	Signature of Participant

	………………………………………………


	………………………………………………


	Place, Date
	Signature of Contact Person

	………………………………………………

	………………………………………………






Appendix 2: Data Collection Instruments (Questonnaires, Interview Questions, etc.)
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